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Chapter-1

ADMISSION OF STUDENTS TO THE UNIVERSITY AND THEIR

ENROLMENT

Admissions:

Admisaions to Under Graduate programs of the University shall
be based on criteria decided by the Acndermic Council of the
University in accordance with the stipulations of AICTE [/ PCI /
BCI [/ NCTE [/ UGC / Punjab Govt / other statutory councils
maodified as necessary rom tme Lo tme,

Admissions to the Under Graduate programs are made once a
yvear in July based on the merit in the entrance examination /
marks oblained in the qualifying exam.

The detailed procedure and other requirements for admission are
specified in the Admission Brochure brought out every year.

The Central Admission Cell of the University will complete the
process of admission of students to various programs as per the
University norms and intake capacity af seals.

Admission to the Ph, D programmes is made on the basis of
writter test, interview/ discussion on research area as per UGC
[Minimum Standards and Procedures for Award of M.Phil/ Ph. D.
degree], Repulation 2009 and the selected candidates are
required to deposit the reguisite fees for the Ph. D Programme.

Eligibility:

| £%]

The minimum Academic qualification for admission is a pass in
the Final Examination of 1042 or its equivalent as per statutory
bodies, The detailed procedure and other requirements for

admission are specified in the Admission Brochure brought out
C¥ELY }"Eﬂ.'l".

Admissicn to Under Graduate program reguires that the
applicant:

2.2.1 be eligible,
2.2.2 go through the laid down admission procedure, and

2.2.3 pay the prescribed fees,



94  The minimum Academic qualifications for admission to Post
Groduate courses of the University shall be based on criteria
decided by the Academic Council of the University in accordance
with the stipulations of ALCTE/ PCI/BCT/ NOCTE/ UGC fPunjab
(jovt. modified as necessary from time o time.

Reservation Policy:

Admission to the programmes of study al the Rayat-Bahra University

shall be open for all candidates from India, abread and Punjab
domicile, However 15% seats shall be exclusively reserved for the
candidates of Punjab domicile subject to reservation policy of the State
Geovernment for the lime being in force. Further 10% seats shall be
exclusively reserved for the candidates of other States under

reseryvation.

Enrclment/First Registration:

4.1 The list of admitted students received from the various schools is
processed in  the Examination Section for allocation aof

Registration numbers.

47 The list of Registration numbers along with details is forwarded
1o the concerned Schools.

43 The Examination Section shall also issue printed Registration /
Identity cards to all the admitted students of the University with

Registrar as the signatory,

4.4 Al admission to the Under Graduate programs should be
formally approved by the Dean Academic Affairs (DAA] ar
Admission committee lormed for the purpose

4.5 A list of all the registered students will be forwarded to the Vice-
Chancellor, Registrar, Dean Academic affairs Chief Finance and
Accounts Officer and Dean of the concerned school  for

information.

4.6 With the completion of the process of admission by the closing
date, the admission cell shall forward list of students along with
details like Name of Student, Father's Name, Mother's Name elc,
to the Examination Cell through the Dean of the respective
Srhools, for the purpose of allocation of Registration numbers,

49 The examination section shall maintain the records of all the
registered students in respective personal files.



N R A LN T I [ S e ———

4.5

4.9

4,10

4.11

4.12

4.14

4.15

4.16

The Registration Branch shall maintain year-wise registers and
pn:r_ﬁnn:ll files of all the students studying in the schools of the
university or enrolled as scholars for research work in the

university.

The register shall contain, in respeet of rach student: For
example University Registration No RBU/MGT /MBA/2014/001
along with the following details:

i} Name ii] Father's Name iii) Mother's Name iv) Date of Birth v]
Full Address [permanent and communication] vi) Contact No viil
Name of the Sehool jeined viii) Class in which admitted ix] Date
af Admission x) Result of every Examnination appeared [ passed
alang with roll number in each case and name of the
board funiversity i} Any nchievements made Xii) Character
Certificate xiii) Medical fitness Certificate and xiii] Two passporl
size photographs

h student:

ared , passed/ failed/
onth and

Register shall also contain, in respecl af eac

4.10.1 Result af every pxaminalion AppEan
Re-appear, Roll sumber, along with one m

year
4,102  Distinctions achieved/ awards, il any, penalties of
serions nature Lo
hool of the university and

All the persons admitted in any S
of ehigibility will be called

registered after the { confirmation
‘Srudents of the University.

The Dean of every university  school shall forward to the
Registration branch the above details of the students within 13
days of the last admission made. Certifying that the student has
paid the requisite registration fee.

The Dean of every university school shall first confirm whether
the candidate is eligible for admission according to the eriteria
15dl down by the university and then verily the genuineness of

every certificale and degree before gran ting admission.

in case of doubt about the genuineness of the certificates,
verification should be got made from the resull gazelies of the
concerned Board fUniversity. For any negligence or irregularity in
this regard the Dean will be held personally responsible.

The Deans of various schools will send, along with the returns of
the admitted students, all the original certificates 1o the
Eligibility Section in the Registration Branch. The branch will
then verify at its own level the eligibility of the candidates as well
as the genuineness of their documents.

The Registration branch shall issue Registration MNumber Cards
ta all the students who are registered as students of this

University.



4.17 The applicat issi
: The applications for admission 1o University examination shall

be scrutinized with ref;
i erence to the Students Eligibility Rep
maintained by the registration branch, -

-_"'- student ﬂ}:!-pl}'ing for change of name or seeking any correction
i 1h:_: particulars already supplied by him/her will have to
su hm.n an afficlavit along with all other relevant documents
containing all the details of the change desired, along with Fee as
prescribed under regulations from time to time. However, no fee
will be: charged from a student if any of his or her particulars has
been entered wrongly by any university employee at any level.

i [ F T ol T i i '
1.19 The university registration number once allotted to 4 student 18

permanent and will remain the same for all mes to come. Ifa
student leaves this university and rejoins it even after a gap of
some years, his/her registration number will remain unchanged.

4,20 The Registration Branch will keep record of all the students in
sofl as well as hard copies. The branch will also ensure that the
copies of such record are also separately maintained in the
Respective Schools,

4791 In case of foreign students, eligibility conditions and the
genuineness of their documents must be ensured according o
the eligibility conditions for admission to a particular course. The
cancerned foreipn students must also produce recognition [
eouivalence of their certificates and degrees [rom Association of
Indian Universities or similar approving/equivalence agencies.

4,22 Repistration branch as well as Deans of Schools/ Departments
must ensure that only sanctioned number of seats for a
particular course is filled.

493 1f a student, on leaving the University, requests for a Migration
certificate, the same will be issued on completion of required
farmalities and payment of prescribed fee.

4 74 Candidates shall have to register as bonafide students with the
University as per University regulations before commencement of
instruction in First Semester and for Lateral entry students in
Third Semester. A student is allowed to attend classes only for
those subjects that hefshe has registered in a semester. .

Cancellation of Admission:

51 Al students admitted provisionally or otherwise to any program
are required to submit their marks sheets, provisional
certificates, ete. of the qualifying examination and other
duciments at the time of Counseling for admissions.

L
Lt

K

The Academic Council can cancel the Admission of any student
who fails to submit the preseribed documents or o meet the
stipulate requirement|s).



o
L

T;rm ﬂcadgmic Counell may also cancel the admission at any
stage during the Course, il it is found that the student had

f""ll?'l:']l'-‘-‘ﬂ_ H'JITIEE falze information or suppressed relevant
information while seeking admission,

Guidelines for Change of Branch:

6.1

6.2

6.3

The students shall normally pursue the respective Under
Graduate programs allocated to them at the time of admission.

However, the Academic Committee may permit a limited number
of academically meritorious students as assessed by their
performance in the Institute at the end of the first year, to
change their branch as per approved guidelines

A student may be allowed change of branch on the basis of his/
her academic performance at the end of the Second Semesler
provicled that:

6.3.1 Any student pursuing B. Tech programme, may be
allowed a change of branch after completion of course
requirements for the first [autumn) and second (spring]
semesters of the first year pProgramime, subject o
availability of seats in a programime.

The selection shall be on the basis of merit, assessad
through the combined results of the first and second
semester  examinations declared in  the form of
Cumulative Grade Point Average (CGPA).  Only such
students who have cleared all examinations of both
the Semesters in first attempt.

]

B.3.

6.3.3 Only such students who have cleared all examinations
of both the semesters in first attempt with a minimum
CGBA 5.0, in examinations held during academic
session of his/her first admission to the course and
cleared all the dues of the University will qualify to
apply for a change of branch.

6.3.4 Change of branch may be accorded subject (o the
condition that the conseguent total student strength in
the ‘gainer’ programme shall not exceed the approved
seats and the net stwdent strength in the loser
programme shall not deplete by mare than 10% of the
actual student strength existing on the rolls prier to the
change.

6.3.5 The Change of Branch applicable only to all
Undergraduate Engineering Courscs.

6.3.6 The application for change of branch shall be submitted
to Dean, Academic Affairs within 15 [Fiftecen) days from
the date of publication of result along with the
prescribed fee.



